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Welcome

to Boyd County Public Schools’ Early Childhood Academy
program of Head Start and Kentucky Preschool! The teachers and staff have prepared
a learning environment that is age-appropriate, well organized, planned and stimulating for you and your
child. Our center-based classrooms offer three- and four-year-old children the opportunity to learn, with
other children their age, five days a week—Monday through Friday—for at least 160 days per school
year.

Mission Statement
Boyd County Early Childhood Academy Preschool programs are committed to the cognitive,
emotional, physical and social development of our children and their families. Through
developmentally appropriate practices and partnerships with the families, we plan to instill a
love of learning that will last a lifetime.

Philosophy
The philosophical foundation of the Boyd County Early Childhood Academy preschool programs
is based on the premise that education should prepare the child for life. In order to develop
their physical and intellectual abilities to the fullest, children must have freedom - - a freedom
achieved through order and self-discipline. Respect for a child’s personality and trust in the
inner potentialities are prerequisite to the foundation of an adequate educational experiences.
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Our comprehensive Early Childhood Program is embodied in the Montessori philosophy of education.

Dr. Maria Montessori emphasized that “the hand forms the mind.” This means that children learn by
doing. In order to learn, there must be concentration. All the materials in the Montessori classroom
allow the children to use their hands to learn and to build concentration.
Learn more about the Montessori philosophy of education online at: www.montessori.org and our Preschool website.

Belief Statements
 We believe that learning is an interactive process whereby children learn through active exploration and interaction with
adults, other children, and materials.

 We believe that learning experiences should match the child’s developing abilities while also providing a challenge to the
child’s interest and understanding.

 We believe that the curriculum must be implemented in a manner consistent with research based on developmentally
appropriate practices.

 We maintain a commitment to implement the curriculum with understanding about individual children’s growth patterns,
strengths, interest and experiences.

 We believe that we should also be prepared to adjust the curriculum to meet the needs of children who exhibit unusual
interest and skills outside the normal developmental range.

 We believe that all program activities should be developed in a manner which avoids gender role stereotyping.
 We believe that parents are to be assisted in understanding the developmental stages of their children through volunteer
experiences, group meetings, parent/staff discussions and special parent training activities because, first and foremost, the
parent is the child’s prime educator.

 We believe that all program activities should provide opportunities to support and respect the language, culture, and family
composition of each child.

 We believe that all children should be shown respect at all times.
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A Typical Day

While each classroom teacher follows his/her own routine, the daily schedule will correspond to the following times: (All
classes are more than six hours long.)
7:30 AM Doors Open; teachers arrive and begin preparation*
7:30 AM—7:50 AM Children arrival time {After 7:50 AM, arrival is tardy}
8:00 AM—8:30 AM Breakfast, clean-up and tooth brushing
8:30 AM—11:00 AM Individual work-time and lessons
11:00 AM—12:00 PM Lunch, clean-up, tooth brushing, prepare for rest time
12:00 PM—1:00 PM Rest time/snack
1:00 PM—1:45 PM Large motor activities/enrichment activities (either indoor or outdoor)
1:45 PM—2:00 PM Group time
2:00 PM—2:10 PM Dismissal preparation
2:15 PM Dismissal*
2:30 PM—3:00 PM Staff Planning Time
We ask that children not be brought to school earlier than 7:30 AM because our doors open at 7:30 AM. On the other hand,
it is essential that children begin the day on time and with the rest of the class. Please see the statement on tardy behavior
(under Attendance) on page 6 of this booklet. Arrival after 7:50 AM is tardy arrival for your child.
Outside play will be daily, weather permitting. Please dress your child accordingly. Comfortable and practical shoes are
essential.
Days of operation—Boyd County’s Early Childhood Academy operates for children Monday—Friday from 7:30 AM to 2:15 PM
and follows the Boyd County Public Schools’ District Calendar for breaks. (The BCPS District Calendar may be accessed at
www.boyd.kyschools.us and on the Boyd County App.) Pre-k students are also off for snow and emergency days enacted by
the district. Staff work Monday—Friday from 7:30 AM to 3:00 PM.
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GOALS AND OBJECTIVES
The main objective of the Boyd County Early Childhood Academy is to provide an age-appropriate, well-organized, planned, and stimulating school
environment to help children develop within themselves the foundational habits, attitudes, skills, and ideas which are essential for a love of life-long
learning and development of creative problem solving.
General goals for the children who attend our program include:











Development of a positive attitude toward school and learning.



Encouragement of parents in the educational activities of the program to enhance their role as the most important influence on their child’s
educational success.

Development of self-esteem.
Building habits of concentration.
Fostering inner discipline and a natural sense of order.
Providing opportunities for children to learn through active involvement.
Fostering child-initiated, child-directed, teacher-supported environment of learning as a vehicle for and indicator of a child’s mental growth.
Development of sound nutritional habits.
Development of self-regulation, appropriate emotional expression, and positive social relationships.

Support the children’s home culture and language while also developing the children’s abilities to participate in the shared culture of the program
and the community.

General goals for the parents include:




Assisting parents in their knowledge, understanding, skills and experiences in child growth, behavior and development.



Providing education for families in the selection and preparation of foods to meet family needs, guidance in home and money management and
help in consumer education so that they can fulfill their major role and responsibility for the nutritional health of the family.



Assisting families in identifying their personal and family concerns and goals and then providing assistance in working toward the attainment of
those goals.

Identifying and building upon parent-child experiences which occur in the home so that families can utilize these naturally occurring activities for
educational and growth purposes.
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We Care About Your Child

Because we care about your child, we have established a few guidelines that will ensure a safe and organized school year for you
and your child.
Entrance Requirements—Parents must provide the following:


Proof of residency
* Physical and hematocrit examination*
* A current immunization certificate*
* State birth certificate
* Proof of income (check stub and/or W-2)
* Vision and Dental Examination
*Center-based students without a current immunization, physical and hematocrit will be counted as enrolled but will
not be able to attend until these are received by the school. We will assist you in any way we can to ensure that these
are received as soon as possible.
Student Information: No information regarding any student enrolled at Boyd County Early Childhood Academy w ill be
given out over the telephone. Information includes but is not limited to attendance, progress, and etc. You will be required to come
into the facility and show ID to access information.
Attendance: Regular, daily attendance is expected. P lease notify the school in the event of an absence. I f after the
first hour of school operation you have not contacted the school a staff member will contact you. After three consecutive
unreported absences, a home visit may be necessary. In case of absence, please send a written note upon your child’s return to
school.
Your child will be considered tardy if arriving after 7:50 a.m. Excessive tardiness interferes with your child’s school readiness. Your
child misses valuable class time and/or can become stressed if habitually late to class. After three tardies in one month, you will be
contacted by your child’s school.
Excessive Absences/Tardies may require that your child be unenrolled and therefore create a vacancy.
Arrival and Dismissal Procedures:
Early Dismissal—We ask that students are not picked up early from school unless it is an emergency. We know that sometimes
you may have doctor’s appointments scheduled. If at all possible, please try to schedule appointments after school hours. Picking
up your child before dismissal will require your signature. The school secretary will notify the teacher and your child will be brought
to you. Because of safety, no child will be dismissed with any person other than the parents unless given permission. All persons
who have permission to pick up your child from school must be listed on the Emergency Contact Card. If you wish for someone to
pick up your child who is NOT on the card, a signed note from you must be sent to the teacher. Anyone picking up your child should
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be prepared to show identification.
If your child’s dismissal routine (bus or pick-up) changes from the normal dismissal routine established at the beginning of the
year, a note must be sent to describe the change so that the teacher will know of it. These rules have been implemented for the
safety of your child.
Buzzer Entry Systems: All schools in the Boyd County School district are equipped w ith buzzer entry systems. Boyd
County Early Childhood Academy follow the guidelines below:
 There is only one door that is permitted for entry access.







Doors will be opened at 7:30 a.m. Parents/guardians may walk their children to the front door or choose to use the car dropoff option at the front of the building. An employee will come to get each child out of the car to walk him or her into the
building. If you plan to walk your child to the building, you will need to park in a regular parking space to allow for traffic flow
to continue as there will only be one lane of traffic in front of the school. Also, please follow pedestrian safety rules by holding
your child’s hand, walking in the crosswalks, and being aware of moving vehicles in the parking lot.
All doors will be locked at 7:50 a.m. and you will need to utilize the ENTRY SYSTEM for access into the buildings. Any students
arriving after 7:50 a.m. are required to be signed in by an adult with the secretary upon arrival at school. We strongly
encourage ALL parents to contact the school for late arrivals and early pick-ups.
We welcome you to join your child on special occasions and want you to feel comfortable coming into our classrooms. Should
you need to enter the building for a scheduled meeting or special circumstance, you will still be required to sign in and obtain a
visitor’s sticker from the secretary.
During dismissal, the staff will escort children outside and deliver them to their designated pick-up person.

Transportation: Bus transportation is available to all students of Boyd County P reschool through Boyd County P ublic
Schools for arrival and evening dismissal. A bus monitor is provided on each bus transporting children younger than five years old
to assist the bus driver in the care and safety of our youngest students and as appropriate for each situation. Questions about how
you can become a bus monitor may be directed to Johnna Culver at 928-7110. Safety drills will involve all staff and children,
including those that do not ride a Head Start/Preschool vehicle every day. Head Start/Preschool children who must cross the street
to get on or off the bus are always escorted by a bus monitor. Parents or guardians are responsible for receiving the child daily
when departing the vehicle. If someone other than the parent or guardian is to receive the child from the bus, the bus driver must
be notified. Otherwise, the child will not be released.
Child Restraint Systems: A safety harness, connecting to installed child restraint systems, w ill be utilized at all times.
A child will not be permitted to ride the bus if they are not wearing the child restraint harness. If at any time the harness becomes
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lost or no longer fits the child, please contact the school.
Illness: I f your child is ill, please keep him or her home. A sick child needs to be at home until he/ she is w ell or
released by a doctor. Below are the guidelines we follow for all illnesses:
1. Temperature of 100° or above. Giving a fever reducer and sending your child to school w ill almost guarantee a
call from school when the medicine wears off, as well as expose other students to whatever illness your child has. Your child must
be ‘fever free’ for 24 hours before returning to school.
2. Vomiting or diarrhea. If your child has vomited or had diarrhea in the last 24 hours they should not be at school.
3. Undiagnosed rash. I f your child has a rash of unknow n origin the should not be at school until cleared by a
physician.
4. Contagious illness. I f your child is diagnosed w ith a contagious illness such as strep, pink eye, etc., they need to
be on prescribed antibiotics for 24 hours before returning to school.
5. Flu-like symptoms. Fever, body aches, cough, congestion and sore throat are symptoms of the flu. I f your child is
experiencing these symptoms, they should stay home until symptom-free for 24 hours or until cleared by his or her physician.
Emergency Procedure: I f an emergency should arise regarding your child at school, the follow ing procedure w ill be
followed:
 First aid shall be provided to all pupils in case of an accident or sudden illness until the services of a health care professional
become available. Our program has access to the two school nurses that serve Boyd County Public Schools.
First-aid Room: A first-aid area with appropriate equipment, supplies and provisions for the child to recline shall be designated
in each school. All adult employees present at the school at all times during school hours, shall have completed and been certified
in a standard first aid course that includes CPR for adults, infants and children.
Information Needed: A number at w hich parents or legal guardians can be reached and the name of the family
physician shall be maintained at each school for all its pupils. Parents or legal guardians will be notified in the event of an accident.
Emergency Procedures: W hen an emergency arises and the student's parent/ guardian or designee cannot be
reached in a timely manner, the school will take action necessary to maintain the student's health, such as calling emergency
medical personnel or taking the student to a health care facility. In such instances, school personnel shall notify health
professionals of any medications that they are aware the student is taking.
Administering Medication: W hen necessary for school staff to administer medication to your child w hile at school, the
law requires written instructions. No medication can be sent with the child. Medication must be given to staff. If school medication
is necessary, the following procedure will be followed:
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School personnel who dispense medications shall keep the medication in a safe, secure place accessible only to the responsible
authorized school personnel and arrange for the child to take the medication at the proper time.
Unless otherwise approved, students are to be supervised by a qualified individual with appropriate medication dispensing
training. The person supervising the administration of medication must keep a written record. The medication record will be
shared with parents at home visits and parent conferences.

Medication Guidelines: P arents/ guardians and health care providers shall complete the required forms before any
person administers prescription or over-the-counter medication to a student. The form shall include the following information:
student’s name, physician’s name, address, and phone number, type of medicine, dosage, time of day for dosage, reason
medication is to be administered, possible reactions or side effects of medicine, release from liability, and parent/guardian’s
telephone numbers at home and work, as well as an emergency contact, as appropriate.
 Prescription medications shall be administered only as prescribed on the physician/health care provider’s written authorization.




All medications must be hand delivered by a parent or guardian to school personnel.

Parent/guardian shall have the ultimate responsibility to provide the school with an adequate supply of medication to enable
the orders to be followed.
All prescription medication, original or refill, should be sent to school in a pharmacy-labeled container that includes the student’s
name, date, medication, dosage, strength, and directions for use including frequency, duration, and mode of administration,
prescriber’s name, and pharmacy name, address, and phone number. Labels that have been altered in any way will not be
accepted.
Changes in the dosage and/or times of administration must be received in the form of a written order from the physician/health
care provider OR a new prescription bottle from the pharmacy indicating the change and a note from the student’s parent/guardian.
Nonprescription Medications: N onprescription (over-the-counter) medications may only be accepted on an individual basis as
long as there is a written order from the physician/health care provider.
Documentation of Administration: All medication given must be documented on a medication log. Records must
contain signature(s) of person(s) administering medication and dosage administered and kept on file in the student’s cumulative
folder.
Documentation should be complete, reflecting beginning and ending dates and notations of missed doses and absences. Subject to
confidentiality requirements in Board Policy 09.14 and accompanying procedures, medication recording sheets shall be filed in the
student’s cumulative folder when completed or when the medication is changed/discontinued.
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Medication Refusal: I f a child refuses to take medication or is uncooperative during medication administration, the
parent/guardian will be contacted and medication administration may be omitted. If necessary, a conference may be scheduled
with the parent/guardian to resolve the conflict.
Health Services: Boyd County P ublic Schools has tw o school health nurses w ho also serve Boyd County P reschool.
Please communicate to your child’s teacher any health concerns you may have so that an individual health plan may be
implemented. If your child has any special food allergies or dietary needs, the program requires written documentation from a
doctor.
Donations:
W e appreciate all donations of paper tow els, tissues, P ull-Ups®, baby wipes, pet supplies and field trip
expenses. Consumable items such as crayons, glue, pencils, and construction paper are also appreciated. If you can help with any
of these items, please let us know.
Home Visits: Tw o home visits w ill be scheduled w ith you this year. N otices w ill be sent home. The date and time w ill
be planned with you. The first home visit will be scheduled as part of enrollment procedures to let you and your child meet the
teachers and to provide for the smooth transition of your child to center classrooms.
Parent-Teacher Conferences: Tw o parent-teacher conferences will be scheduled each year in order to discuss with you your
child’s progress, any concerns you have and plans for continued assistance in ensuring kindergarten readiness.
Progress Reports: Fall, W inter, and Spring P rogress Reports w ill be shared w ith you throughout the school year.
Teachers use daily observations and Teaching Strategies Gold assessment data to help with reporting your child’s on-going
progress. If you would like a full Teaching Strategies Gold report for your child, please contact your child’s teacher or our Education
Specialist.
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Snow Days: Listen to local radio and television stations for cancellations of school. I f Boyd County P ublic Schools
cancel their classes, Boyd County Early Childhood Academy will be cancelled as well. You can also check for closings on the
District website at www.boyd.kyschools.us and click on the “Quick Links” menu item entitled “Honeywell Instant Alert and School
Closings.” Parents are encouraged to sign up for the Infinite Campus Instant Alert System which notifies households of school
closings by email, phone, mobile phone and/or text messaging. Options and settings are determined by you. Your child’s school will
assist you with signing up for this free notification service. If you have access to the internet, an easy how-to tutorial on the
Honeywell Instant Alert System appears on the district website. A free phone app is also available by searching for Boyd County
Public Schools in your mobile phone app store. The Boyd County app features push notifications for alerts.
Field Trips: From time to time w e take field trips. P arent are needed and appreciated. To accompany your child on a
field trip when space is available, all you need do is complete a permission form enabling you to ride the bus. Your child’s teacher
can supply the form. We regret that little brothers and sisters will not be permitted to ride on the school buses for field trips. You
may also choose to follow the bus in your personal vehicle.
Sometimes, field trips occur out of state. If a child must be given medication—and one of the school district’s nurses cannot
attend—a parent will be asked to attend so that medication can be administered.
Website: P lease access the Boyd County School District w ebsite for school and district new s. The site address for the
main district page is: www.boyd.kyschools.us. Once there, click on the “Schools” portion of the main horizontal menu and then
choose “Boyd County Preschool” from the drop down menu.
Facebook: Y ou can follow Boyd County P reschool by searching Boyd County Head Start -Preschool.
Twitter: Y ou can follow Boyd County P reschool by searching for @BCP reK on Tw itter.
E-mail: Please provide your e-mail address to your child’s teacher so that she may communicate electronically with you, and you
with her.
Emergency Information Update: I nform us of any telephone or address changes. I f your emergency information
changes, we need to know as soon as possible. Your child’s emergency notification information needs to be kept current and
updated as changes occur throughout the year.
Training Opportunities: During the school year, you w ill be offered numerous opportunities for training. Y ou w ill
receive notification by your child’s teacher or by newsletter. Informational flyers will advise you of times, places and dates. You are
encouraged to participate in all activities. Questions about training and volunteering opportunities may be directed to: Susan
Kenser at 606-928-7110.
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Informational Flyers:
Boyd County Early Childhood Academy w ill, throughout the year, offer to parents
opportunities to participate in various events. You will be notified through informational flyers and our monthly newsletters. Please
check your child’s backpack daily for notes home.

Open Door Policy: Y ou are alw ays w elcome to come to our preschool classrooms. Our philosophy values parent
involvement and participation, realizing that you have the most impact on your child’s success.
What your child needs:
1. A backpack or tote bag. (Please remember to check it daily for information pertinent to your child’s early childhood
experiences.)
2. A complete change of clothes, including socks and underwear, because accidents can happen. If you child is not potty trained,
donations of Pull-Ups® are appreciated. Make sure a fresh set of clothes is included in the backpack all year and changed with the
seasons. We will go outside daily as weather permits.
Please leave toys at home: I f your child is experiencing separation problems, you may send a picture of the family or
a small stuffed animal or blanket for comforting. Separation anxiety will soon pass as your child adjusts to school. Discuss
prolonged separation anxiety (longer than a few days) with your child's teacher so additional help may be given.
Birthdays:
W e are happy to celebrate birthdays at school.
celebrating birthdays.

Consult w ith

your child ’s teacher for procedures for

Meals: Staff and students eat meals together. Meaningful conversations take place betw een the adults and children.
Students assist with serving meals. Table manners are taught, including emphasis on grace and courtesy. Head Start guidelines
prohibit children from bringing food to school. If food for celebrations is sent from home, it must be commercially prepared and
individually wrapped.
Payment for Meals: N o child in our program w ill be required to pay for their meals.
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Parents as Educators, Caregivers, and Nurturers of their Children

Parent Involvement
Parents as Teachers
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Parents as Educators, Caregivers and Nurturers of their Children
Parents come to Boyd County Early Childhood Academy because they realize the long-term benefits possible for their children
through a positive, quality Head Start/Preschool experience. Our program is designed to serve children AND families. This year
will offer a natural starting point for a relationship and a bond with Boyd County Public Schools.
Our program has many opportunities for you to learn about your child’s development and to learn about experiences which will
enhance your child’s education and classroom experiences. Opportunities for you to visit or work in the classroom and to share in
decisions about the classroom curriculum. the education plans of children with disabilities, and decisions of governance are
available to you. We encourage you to become an active partner in your child’s education.

Family Goal-Setting and Planning:

An integral part of our Head Start program is to assist families in goal setting.

Your child’s classroom staff or a Family Advocate will contact you about completing a Family Partnership Agreement. (FPA) The
FPA will begin the process of family goal-setting and planning.

Family goal-setting and planning is an important process for a successful partnership. The plan will include:
• A process of interactions over a period of time.
• Identifying strengths, interests and concerns and then assessing those concerns to help you reach your goals.
• A timeline to meet your goals.
• The identification of a staff member who will work with you.
• A staff supported transition when you and your child move on to the primary program of Boyd County Schools.
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Some Ways Parents Can Be Partners in Program Decision-Making:


Parent Committee representing the interests of classroom parents, teacher and students—meet once every other month.
(You will be notified of the meeting dates, times and locations.)



Parent Topics for planning of school-wide programs and events—meets monthly. Announcements are sent to you in a timely
manner so you can plan to attend.



Policy Council, a major forum for shared decision-making/governance—meets monthly. Members are elected by the parents
annually.



Health Advisory Committee for discussion and advice of health-related issues—meets 2 times per year.



Annual Program Self-Assessment and evaluation participation. All parents will be asked for their input.



Fatherhood/Male Involvement Initiative meets monthly unless special circumstances arise. Flyers will be sent home
regarding meetings and outings. While this is intended to involve fathers; mothers, grand-parents, or guardians are also
welcome.

Parents, as partners in the classroom, are important. W e w elcome and need your support!
available for you to: work in the classrooms, read to students, assist with meals, and more!

Opportunities are

Parents are needed and appreciated as chaperones for field trips. Please refer to page 11 of this booklet for more information
about accompanying your child on field trips.
Weekly Overviews: Each teacher w ill send home their w eekly overview to keep you informed of w eekly events and
activities in the classroom. If you have ideas for educational experiences in the classroom, or would like to share an activity with
the students, please contact your child’s teacher. Your opinion and ideas are valued! Watch for weekly overviews so that you will
know what learning is taking place and how you can share in the excitement.
Newsletter: A regular program new sletter w ill be sent home each month to keep you updated about school new s
and upcoming events as well as to provide child development educational information.
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Notification of Rights Under FERPA
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that protects the privacy of student education records. The law
applies to all schools that receive funds under an applicable program of the U.S. Department of Education.
FERPA gives parents certain rights with respect to their children’s education records. These rights transfer to the student when he or she reaches the age of 18 or attends a
school beyond the high school level. Students to whom the rights have transferred are “eligible students.”
• Parents or eligible students have the right to inspect and review the student’s education records maintained by the school. Schools are not required to provide copies of
records unless, for reasons such as great distance, it is impossible for parents or eligible students to review the records. Schools may charge a fee for copies.
• Parents or eligible students have the right to request that a school correct records which they believe to be inaccurate or misleading. If the school decides not to amend the
record, the parent or eligible student then has the right to a formal hearing. After the hearing, if the school still decides not to amend the record, the parent or eligible student
has the right to place a statement with the record setting forth his or her view about the contested information.
• Generally, schools must have written permission from the parent or eligible student in order to release any information from a student’s education record. However, FERPA
allows schools to disclose those records, without consent, to the following parties or under the following conditions (34 CFR § 99.31):
o
o
o
o
o
o
o
o
o

School officials with legitimate educational interest;
Other schools to which a student is transferring;
Specified officials for audit or evaluation purposes;
Appropriate parties in connection with financial aid to a student;
Organizations conducting certain studies for or on behalf of the school;
Accrediting organizations;
To comply with a judicial order or lawfully issued subpoena;
Appropriate officials in cases of health and safety emergencies; and
State and local authorities, within a juvenile justice system, pursuant to specific State law.

Schools may disclose, without consent, “directory” information such as a student’s name, address, telephone number, date and place of birth, honors and awards, and dates
of attendance. However, schools must tell parents and eligible students about directory information and allow parents and eli gible students a reasonable amount of time to
request that the school not disclose directory information about them. Schools must notify parents and eligible students annually of their rights under FERPA. The actual
means of notification (special letter, inclusion in a PTA bulletin, student handbook, or newspaper article) is left to the di scretion of each school.
For additional information, you may call 1-800-USA-LEARN (1-800-872-5327) (voice). Individuals who use TDD may use the Federal Relay Service.
You may contact us at the following address:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-8520
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Statements of Non-discrimination
Boyd County Board of Education
Non-Discrimination Policy Statement
The Boyd County School District does not discriminate on the basis of race, color, national origin, sex/gender, age, or disability in admission to its
programs, services, or activities, in access to them, in treatment of individuals, or in any aspect of their operations. The Boyd County School District
also does not discriminate in its hiring or employment practices.
The following career and technical education programs are available to students in grades 10-12: automotive technology, health careers, welding,
drafting, child care, marketing, information technology, business and office, industrial technology, agriculture/horticulture, and family and
consumer science. The lack of English language skills will not be a barrier to admission and participation in career and technical education
programs.
This notice is provided as required by Title VI of the Civil Rights Act of 1964, Section 504 of the rehabilitation Act of 1973, Title IX of the Education
Amendments of 1972, the Age Discrimination Act of 1975, and the Americans with Disabilities Act of 1990.
Questions, complaints, or request for additional information regarding these laws may be forwarded to the designated compliance coordinator:

Carla Malone, District Administrator
12307 Midland Trail Road, Ashland, KY 41102
606-928-7110, 8 AM to 4 PM, Monday - Friday
USDA Statement of Non-Discrimination
The U.S. Department of Agriculture (USDA) prohibits discrimination against its customers, employees, and applicants for employment on the bases of race, color, national origin, age, disability, sex,
gender identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental status, sexual orientation, or if all or part of an individual's income is derived from any public
assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or
employment activities.)
If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint_filing_cust.html, or
at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested in the form. Send your completed complaint form or letter to us by
mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov.
Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (in Spanish).
USDA is an equal opportunity provider and employer.
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Custodial—Michele Kouns

Kayla Dillon—Teacher
Cheryl Cook—Instructional Assistant I
Paula Keeton—Program Assistant I

Ashley Waddell—Teacher
Tiffany Meade—Instructional Assistant I
Kerry Artis—Program Assistant I

Brenda Dudding—Teacher
Anna Aldrich—Program Assistant II
Tyler Kouns—Program Assistant I

Disabilities Coordinator—Susan Ison

Melanie Kelley—Teacher
Madison Barbour—Instructional Assistant I
Heather Perkins—Program Assistant I

Health/Safety Coordinator—Susan Kenser

Rebekah McKee—Teacher
Paula Qualls—Instructional Assistant I
Angie Duncan—Program Assistant I

Family Advocates— Claudia Ruggles, Melissa
Sparks

Program Assistant II to Special Needs—Jody
Neeley
Administrative Secretary—Brenda Williams

Food Service— Karen Bryan, Judy Gullett

Speech Language Pathologist—Missy King,
Lyn Scaife

Family Advocate Manager—Staci Green
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Program-wide Assistance Team
Director , Carla Malone, Office: 606-928-7110; Fax: 606-928-7104

Director: Carla Malone

Transportation Coordinator: Johnna
Culver

Early Childhood Specialist –Education:
Jill McGlone
Early Childhood Specialist—Parent
Involvement, Health, Safety &
Family Advocate Manager/ERSEA
Nutrition: Sue Kenser
Coordinator: Staci Green
Early Childhood Specialist—
Disabilities & Mental Health: Susan
Ison

Family Resource Center East serving
Boyd County Early Childhood Academy
located at: 3348 Court Street,
Catlettsburg, KY 41129
606-739-5344; 606-928-5743;
Fax: 606-739-6687
Hours of operation: M—F, 7:30 a.m. to
3:30 p.m.
Jenny Caperton - Coordinator

